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Section I. Invitation to Bid
INVITATION TO BID FOR: 
PROCUREMENT OF JANITORIAL SERVICES OF THE SMWD FOR CY 2025

1. The Santa Maria Water District (SMWD), through the Corporate Operating Fund for the Year 2025 intends to apply the sum of One Million Seven Hundred Forty-One Thousand Eight Hundred Thirty Pesos (Php1,741,830.00) being the ABC to payments under the contract for the Procurement of Janitorial Services of the SMWD FOR CY 2025 with Identification No. SMWD-PB2025-S-04-005.  Bids received in excess of the ABC shall be automatically rejected at bid opening.


2. The Santa Maria Water District now invites bids for the procurement of Janitorial Services for the period June 2025 to January 2026, adjusted the period of coverage as stated in the Terms of Reference (TOR), May to December 2025. Bidders should have completed, within five (5) years from the date of submission and receipt of bids, a contract similar to the Project which is at least fifty percent (50%) of the ABC.  The description of an eligible bidder is contained in the Bidding Documents, particularly, in Section II (Instructions to Bidders).

3. Bidding will be conducted through open competitive bidding procedures using a non-discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of the Philippines, and to citizens or organizations of a country the laws or regulations of which grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183. 

4. Prospective Bidders may obtain further information from SMWD-Bids and Awards Committee (BAC) Secretariat and may view and inspect the Bidding Documents as posted in the websites of the SMWD and the Philippine Government Electronic Procurement System (PhilGEPS).

5. [bookmark: _heading=h.tyjcwt]A complete set of Bidding Documents may be acquired by interested Bidders on April 14, 2025 to May 7, 2025 from the given address and upon payment of a non-refundable fee of Three Thousand Pesos (Php3,000.00) not later than the submission of their bids. The Procuring Entity shall allow the bidder to present its proof of payment for the fees through email indicated below. 

6. The Santa Maria Water District will hold a Pre-Bid Conference on April 25, 2025 at 1:00 PM face to face which shall be open to all prospective bidders. The address for pre-bid conference is:               
                                 
                                                      3rd floor – BAC Room, SMWD Building
                                 No. 302 J.P. Rizal St., Poblacion, Santa Maria, Bulacan

7. Bids must be duly received by the BAC Secretariat through manual submission, LBC or any Freight Service at the office address indicated below on or before 12:00 PM on May 7, 2025. The official time is the one reflected in the biometrics located in the ground floor of the SMWD’s building. Late bids shall not be accepted.













8. [bookmark: _heading=h.3dy6vkm][bookmark: _heading=h.67pkvclqv6qr][bookmark: _heading=h.t1dm9c4qa33j]All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount stated in ITB Clause 14. 

9. [bookmark: _heading=h.ve47k78b8kal][bookmark: _heading=h.1t3h5sf]Bid opening shall be on May 7, 2025 3:00 PM at the given address below. Bid opening shall be held manually and face to face. Bids will be opened in the presence of the bidders’ representatives who choose to attend the activity.  

10. The summary of the bidding activities is as follows:

	Advertisement/posting of Invitation to Bid
	April 14-21, 2025 

	Issuance and Availability of Bid Documents
	April 14, 2025 to May 7, 2025 

	Pre-Bid Conference
	April 25, 2025         @1:00P.M

	Last day of Submission of Written Clarification
	April 27, 2025

	Last day of Issuance of Bid Bulletin (if any)
	April 30, 2025

	Deadline for Submission of Bids
	May 7, 2025     @ 12:00 P.M

	Opening of Bids
	May 7, 2025      @ 3:00   P.M.



11. The Santa Maria Water District reserves the right to reject any and all bids, declare a failure of bidding, or not award the contract at any time prior to contract award in accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any liability to the affected bidder or bidders.

12. For further information, please refer to:

Charito S. Fernando
BAC Secretariat – 3rd Floor, SMWD Building
No. 302 J.P Rizal St., Poblacion, 
Santa Maria, Bulacan
CP# 0917-138-8683 or (044)815-3238
Email Address: smwdbulacan@yahoo.com
Website: smwdbulacan.gov.ph

13. For viewing and downloading of Bidding Documents you may visit:   http://notices.philgeps.gov.ph
https://smwdbulacan.gov.ph
  
 Date of issuance of Bidding Documents: April 14, 2025

                              sgd
MARIA LEONORA S. ROMARATE
[image: ]	
Chairperson, SMWD Bids and Awards Committee
[bookmark: _Toc46916346]
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Section II. Instructions to Bidders



















	

1. [bookmark: _Toc46916347]Scope of Bid

1.1. [bookmark: _Ref33250653][bookmark: _Toc99261367][bookmark: _Toc99765979][bookmark: _Toc99862354][bookmark: _Toc99938554][bookmark: _Toc99942432][bookmark: _Toc100755135][bookmark: _Toc100906759][bookmark: _Toc100978039][bookmark: _Toc100978424][bookmark: _Toc239472611][bookmark: _Toc239473229]The procuring entity Santa Maria Water District (SMWD) hereinafter referred to as the “Procuring Entity” wishes to receive bids for the PROCUREMENT OF JANITORIAL SERVICES OF THE SMWD FOR CY 2025 as described in Section VII Technical Specifications (hereinafter referred to as the “Goods”).
1.2. [bookmark: _Ref33250721][bookmark: _Toc99261368][bookmark: _Toc99765980][bookmark: _Toc99862355][bookmark: _Toc99938555][bookmark: _Toc99942433][bookmark: _Toc100755136][bookmark: _Toc100906760][bookmark: _Toc100978040][bookmark: _Toc100978425][bookmark: _Toc239472612][bookmark: _Toc239473230]The name, identification, and number of lots specific to this bidding are provided in the BDS.  The contracting strategy and basis of evaluation of lots is described in ITB Clause 28.


2. [bookmark: _Toc46916348]Funding Information


2.1. The GOP through the source of funding as indicated below for the year 2025 in the amount of One Million Seven Hundred Forty-One Thousand Eight Hundred Thirty Pesos (Php1,741,830.00).

2.2. The source of funding is GOCC, the proposed Corporate Operating Budget for the Year 2025

3. [bookmark: _Toc46916349]Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and its 2016 revised IRR, including its Generic Procurement Manuals and associated policies, rules and regulations as the primary source thereof, while the herein clauses shall serve as the secondary source thereof.  

Any amendments made to the IRR and other GPPB issuances shall be applicable only to the ongoing posting, advertisement, or IB by the BAC through the issuance of a supplemental or bid bulletin. 
  
[bookmark: _Toc46916350]The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted the general requirements of this Project, including other factors that may affect the cost, duration and execution or implementation of the contract, project, or work and examine all instructions, forms, terms, and project requirements in the Bidding Documents.

4. [bookmark: _Toc46916351]Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest standard of ethics during the procurement and execution of the contract.  They or through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184 or other integrity violations in competing for the Project. 

5. [bookmark: _Toc46916352]Eligible Bidders

5.1.	Only Bids of Bidders found to be legally, technically, and financially capable will be evaluated.

5.2.	Foreign ownership limited to those allowed under the rules may participate in this Project. 

5.3.	Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the Bidder shall have an SLCC that is at least one (1) contract similar to the Project the value of which, adjusted to current prices using the PSA’s CPI, must be at least equivalent to: 

a. For the procurement of Expendable Supplies: The Bidder must have completed a single contract that is similar to this Project, equivalent to at least twenty-five percent (25%) of the ABC.

5.4.	The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016 IRR of RA No. 9184.  

6. [bookmark: _Toc46916353]Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision of the UN Security Council taken under Chapter VII of the Charter of the UN, subject to Domestic Preference requirements under ITB Clause 18.

7. [bookmark: _Toc46916354]Subcontracts

7.1 The Procuring Entity has prescribed that: Subcontracting is not allowed.

8. [bookmark: _heading=h.z337ya][bookmark: _heading=h.3j2qqm3][bookmark: _Toc46916355]Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified date and time and either at its physical address at BAC Room 3rd Flr. SMWD Bldg., No. 302 J.P. Rizal St., Poblacion, Santa Maria, Bulacan face to face as indicated in paragraph 6 of the IB.

9. [bookmark: _Toc46916356]Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of the Bidding Documents.  Such requests must be in writing and received by the Procuring Entity, either at its given address or through electronic mail indicated in the IB, at least ten (10) calendar days before the deadline set for the submission and receipt of Bids.

10. [bookmark: _Toc46916357]Documents comprising the Bid: Eligibility and Technical Components

10.1. [bookmark: _heading=h.3whwml4]The first envelope shall contain the eligibility and technical documents of the Bid as specified in Section VIII (Checklist of Technical and Financial Documents). 

10.2. [bookmark: _heading=h.2bn6wsx]The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been completed within two (2) years prior to the deadline for the submission and receipt of bids.
[bookmark: _heading=h.lc3ibcwac7k7]
10.3. [bookmark: _heading=h.11rv89k581xh]If the eligibility requirements or statements, the bids, and all other documents for submission to the BAC are in foreign language other than English, it must be accompanied by a translation in English, which shall be authenticated by the appropriate Philippine foreign service establishment, post, or the equivalent office having jurisdiction over the foreign bidder’s affairs in the Philippines. Similar to the required authentication above, for Contracting Parties to the Apostille Convention, only the translated documents shall be authenticated through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May 2019. The English translation shall govern, for purposes of interpretation of the bid.
[bookmark: _heading=h.tih12ve8tat]
11. [bookmark: _Toc46916358]Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as specified in Section VIII (Checklist of Technical and Financial Documents). 

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a certification issued by DTI shall be provided by the Bidder in accordance with Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices provided the conditions are met under Section 31.2 of the 2016 revised IRR of RA No. 9184.


12. [bookmark: _Toc46916359]Bid Prices

12.1.	Prices indicated on the Price Schedule shall be entered separately in the following manner:

a. For Goods offered from within the Procuring Entity’s country:

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-warehouse, ex-showroom, or off-the-shelf, as applicable);

ii. The cost of all customs duties and sales and other taxes already paid or payable;

iii. The cost of transportation, insurance, and other costs incidental to delivery of the Goods to their final destination; and 

iv. The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

i. Unless otherwise stated in the BDS, the price of the Goods shall be quoted delivered duty paid (DDP) with the place of destination in the Philippines as specified in the BDS.  In quoting the price, the Bidder shall be free to use transportation through carriers registered in any eligible country.  Similarly, the Bidder may obtain insurance services from any eligible source country.

ii. The price of other (incidental) services, if any, as listed in Section VII (Technical Specifications).
 
13. [bookmark: _Toc46916360]Bid and Payment Currencies

13.1. [bookmark: _heading=h.49x2ik5]For Goods that the Bidder will supply from outside the Philippines, the bid prices may be quoted in the local currency or tradeable currency accepted by the BSP at the discretion of the Bidder.  However, for purposes of bid evaluation, Bids denominated in foreign currencies, shall be converted to Philippine currency based on the exchange rate as published in the BSP reference rate bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in: Philippine Pesos.

14. [bookmark: _Toc46916361]Bid Security 

14.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security in the amount indicated in the BDS, which shall be not less than the percentage of the ABC in accordance with the schedule in the BDS. 

14.2. The Bid and bid security shall be valid within one hundred twenty (120) calendar days from bid opening.  Any Bid not accompanied by an acceptable bid security shall be rejected by the Procuring Entity as non-responsive.

15. [bookmark: _Toc46916362]Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid. 

The Procuring Entity may request additional hard copies and/or electronic copies of the Bid. However, failure of the Bidders to comply with the said request shall not be a ground for disqualification.  

If the Procuring Entity allows the submission of bids through online submission or any other electronic means, the Bidder shall submit an electronic copy of its Bid, which must be digitally signed. An electronic copy that cannot be opened or is corrupted shall be considered non-responsive and, thus, automatically disqualified.

16. [bookmark: _Toc46916363]Deadline for Submission of Bids

16.1.	The Bidders shall submit on the specified date and time and either at its physical address or through online submission as indicated in paragraph 7 of the IB.  

17. [bookmark: _Toc46916364]Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place specified in paragraph 9 of the IB. The Bidders’ representatives who are present shall sign a register evidencing their attendance.   In case videoconferencing, webcasting or other similar technologies will be used, attendance of participants shall likewise be recorded by the BAC Secretariat. 

[bookmark: _heading=h.32hioqz]In case the Bids cannot be opened as scheduled due to justifiable reasons, the rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 9184 shall prevail. 

17.2. The preliminary examination of bids shall be governed by Section 30 of the 2016 revised IRR of RA No. 9184.

18. [bookmark: _Toc46916365]Domestic Preference

18.1.	The Procuring Entity will grant a margin of preference for the purpose of comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR of RA No. 9184.

19. [bookmark: _Toc46916366]Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids rated “passed,” using non-discretionary pass/fail criteria.  The BAC shall consider the conditions in the evaluation of Bids under Section 32.2 of the 2016 revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the lots or items, and evaluation will be undertaken on a per lot or item basis, as the case maybe. In this case, the Bid Security as required by ITB Clause 15 shall be submitted for each lot or item separately.

19.3. The descriptions of the lots or items shall be indicated in Section VII (Technical Specifications), although the ABCs of these lots or items are indicated in the BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184.  The NFCC must be sufficient for the total of the ABCs for all the lots or items participated in by the prospective Bidder.  

19.4. The Project shall be awarded as one (1) contract

19.5. [bookmark: _heading=h.2grqrue]Except for bidders submitting a committed Line of Credit from a Universal or Commercial Bank in lieu of its NFCC computation, all Bids must include the NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA No. 9184, which must be sufficient for the total of the ABCs for all the lots or items participated in by the prospective Bidder. For bidders submitting the committed Line of Credit, it must be at least equal to ten percent (10%) of the ABCs for all the lots or items participated in by the prospective Bidder.
[bookmark: _heading=h.6m5571abfd5v]
20. [bookmark: _Toc46916367]Post-Qualification


20.1.	Within a non-extendible period of five (5) calendar days from receipt by the Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder shall submit its latest income and business tax returns filed and paid through the BIR Electronic Filing and Payment System (eFPS) and other appropriate licenses and permits required by law and stated in the BDS.  

21. [bookmark: _Toc46916368]Signing of the Contract

21.1.	The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 shall form part of the Contract. Additional Contract documents are indicated in the BDS.





[bookmark: _heading=h.4f1mdlm]








[bookmark: _heading=h.2u6wntf]

Section III. 

Bid Data Sheet
	ITB Clause
	

	2.1
	The Funding Source is:
The Government of the Philippines (GOP) through 2025 Corporate Operating Budget in the amount of One Million Seven Hundred Forty-One Thousand Eight Hundred Thirty Pesos (P1,741,830.00).
The name of the Project is: Procurement of Janitorial Services of the SMWD for CY 2025 
Project Contract No. SMWD-PB2025-S-04-005

	
	Foreign Bidders are not allowed

	5.3
	 For the Procurement of Janitorial Services, the Bidder must have completed, within five (5) years from the date of submission and receipt of bids, a contract similar to this Project with a value of at least fifty percent (50%) of the ABC.
For this purpose, similar contracts shall refer to “Procurement of Janitorial Services”

	7.1
	Sub-contracting is not allowed.

	8
	The Procuring Entity will hold a pre-bid conference face to face for this Project on April 25, 2025 at 1:00PM. 
Address for Pre-bid Conference
3rd Floor, BAC Room, SMWD Bldg.
302 J.P. Rizal St., Poblacion
Santa Maria, Bulacan

The minutes of the pre-bid conference shall be made available to prospective bidders not later than five (5) days upon submission of a written request and settlement of corresponding fee.
The anticipated participants are the BAC, BAC Secretariat, Bidder’s Representatives and Observers from COA.

	10.1
	The bidder or its duly authorized representative shall submit copy of the following documents with signature as part of the ELIGIBILITY, TECHNICAL and FINANCIAL documents:
LEGAL DOCUMENTS:
1. Valid PhilGEPS Registration Certificate (Platinum)
              2. SEC/DTI Registration
              3. Valid/Current Mayor’s Permit
              4. Latest Tax Clearance
TECHNICAL DOCUMENTS:
             5.   Statement of all its on-going government and private contracts 
                   Whether similar or not similar to the project to be bid whether on-
                   going or not yet started. The name of the contact person and contact
                   numbers of the concerned agency/company shall be included in the
                   statement.
              6.. Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be bid. The name of the contact person and contact numbers of the agency/company concerned shall be included in the statement
              7.   Original Copy of Bid Security, if in form of Surety Bond submit also a certification issued by the Insurance Commission, or Original Notarized Copy of Bid Securing Declaration.
             8.   Original duly signed and notarized Omnibus Sworn Statement 
   9.   Conformity with the Specification
FINANCIAL DOCUMENTS:
            11. The Supplier’s Audited Financial Statements for the last two 
                      (2) years from the date of bid submission.
            12. Bidder’s computation of Net Financial Contracting Capacity
                      Or a Committed Line of Credit from Universal or Commercial
                      Bank.
Please take note that financial documents differ from Financial Component Envelope. Financial Component Envelope contains the duly signed and accomplished Financial Bid form, pls. see the checklist of Technical and Financial Documents) 
The BAC shall check the submitted documents of each Bidder against the Eligibility/Technical checklist to ascertain if they are all present, using a non-discretionary “pass/fail” criterion pursuant to Section 30 of the 2016 revised IRR of RA No. 9184.


	10.2
	The bidder’s Single Largest Completed Contract (SLCC) shall be within five (5) years from the date and receipt of bids similar to the project which is at least 50% of the ABC.
The name of the contact person and contact numbers of the agency/company concerned shall be included in the statement

	11.3
	Any bid exceeding the ABC shall not be accepted

	12
	The Bid prices for Goods supplied from outside of the Philippines shall be quoted in Philippine Pesos.

	14.1
	The bid security shall be in the form of a Bid Securing Declaration, or any of the following forms and amounts: 

	
	a. The amount of not less than P 34,836.60  (2%) of ABC], if bid security is in cash, cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of credit; or  

	
	b. The amount of not less than P87,091.50 (5%) of ABC] if bid security is in Surety Bond. The Certificate of the Insurance Commission or the CIC shall be attached together with the Surety Bond.

	15
	Each Bidder shall submit ONE (1) Mother Envelope Containing Two (2) Envelopes, which are as follows:
Envelope No. 1– “Original” Documents: with Two (2) Sub envelopes for the ff:
a. Technical (including eligibility documents)
b. Financial Documents
                                                                             
Envelope No. 2- “Copy 1” : with Two (2) Sub envelopes for the ff:
a. Technical (including eligibility documents)
b. Financial Documents
c. 
                          TOTAL NUMBER OF ENVELOPES = 7 ENVELOPES
         MOTHER ENVELOPE……………… ………………          1 envelope
         ORIGINAL COPY …………………………………....          1 envelope
             Sub-envelope – Eligibility & Technical Component..   1 envelope
             Sub-envelope – Financial Component.........................  1 envelope
         COPY 1…………………….………………… ………            1 envelope
             Sub-envelope – Eligibility & Technical Component..   1 envelope
             Sub-envelope – Financial Component......................... 1 envelope
             TOTAL ENVELOPES……………………………… 7 envelopes
                      “All envelopes must be sealed and properly labeled”
Provide table of contents and each bid documents must be properly labelled/tabbed

[image: ]
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	16.1
	The address for submission of bids is:

CHARITO S. FERNANDO or MARICHU Y. FERRER
SMWD BAC Secretariat
Procurement Office, 3rd Floor
SMWD Bldg., No. 302 J.P. Rizal St.
Poblacion, Santa Maria, Bulacan

The deadline for submission of bids is:  May 7, 2025 at 12:00PM

	17.1
	The place of bid opening is:      BAC Room 3rd Floor  SMWD Building
                                                  No. 302 J.P. Rizal St., Poblacion
                                                  Santa Maria, Bulacan

The date and time of bid opening is May 7, 2025 at 3:00PM

	19.3
	Partial bid is not allowed. The goods are grouped in a single lot and the lot shall not be divided into sub-lots for the purpose of bidding, evaluation, and contract award.

	20.2
	Latest income and business tax returns filed and paid through the BIR electronic Filing and Payment System (eFPS)

	21.2
	[List here any additional contract documents relevant to the Project that may be 
required by existing laws and/or the Procuring Entity.]
To be submitted during post qualification stage:
1. 1. General Condition and Special Condition of the contract duly signed by the bidder. 
    2. Valid DOLE Registration 
    3. Membership/Registration Certificate from Social Security Services (SSS), Pag-Ibig 
        Fund, and Philippine Health Insurance Commission (Philhealth)
    4. Five years experience presenting written and duly notarized documents showing
        therein the following but shall not be limited to:
        a. Record of previous engagements and quality of performance:
              1. Name of Client
             II. Contract details (duration and amount)
            III. Manpower Count
    5. Organizational Set-up
    6. Resources:
              a. Quantity and type of equipment   and supplies available
               b. Total number of Head Housekeeper and janitors
   7. Recruitment and selection process. The janitorial agency shall submit brief 
       profile of the janitors to be deployed to SMWD upon receipt of Notice of Award
       (NOA)
   8. I.D and Uniform Design
   9. Sample of Official/Service Invoice
 10. Copy of BIR Form 2303








[bookmark: _Toc46916370]Section IV. General Conditions of Contract
[bookmark: _heading=h.3tbugp1]
1. [bookmark: _Toc46916371]Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can be reasonably inferred as being required for its completion as if such items were expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised IRR, including the Generic Procurement Manual, and associated issuances, constitute the primary source for the terms and conditions of the Contract, and thus, applicable in contract implementation.  Herein clauses shall serve as the secondary source for the terms and conditions of the Contract. 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement activities, the advertisement, posting, or invitation of which were issued after the effectivity of the said amendment.  

Additional requirements for the completion of this Contract shall be provided in the Special Conditions of Contract (SCC).  

2. [bookmark: _heading=h.phwvcnbsdou][bookmark: _Toc46916372]Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is provided under Annex “D” of the revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial or staggered delivery of the Goods procured, provided such partial payment shall correspond to the value of the goods delivered and accepted in accordance with prevailing accounting and auditing rules and regulations.  The terms of payment are indicated in the SCC.


3. [bookmark: _Toc46916373]Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from the Procuring Entity but in no case later than prior to the signing of the Contract by both parties, the successful Bidder shall furnish the performance security in any of the forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184 

4. [bookmark: _Toc46916374]Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test the Goods to confirm their conformity to the Project specifications at no extra cost to the Procuring Entity in accordance with the Generic Procurement Manual.  In addition to tests in the SCC, Section IV (Technical Specifications) shall specify what inspections and/or tests the Procuring Entity requires, and where they are to be conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely manner, of the identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods, including access to drawings and production data, shall be provided by the Supplier to the authorized inspectors at no charge to the Procuring Entity. 

5. [bookmark: _Toc46916375]Warranty

5.1 In order to assure that manufacturing defects shall be corrected by the Supplier, a warranty shall be required from the Supplier as provided under Section 62.1 of the 2016 revised IRR of RA No. 9184. 

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims arising under this warranty.  Upon receipt of such notice, the Supplier shall, repair or replace the defective Goods or parts thereof without cost to the Procuring Entity, pursuant to the Generic Procurement Manual.

6. [bookmark: _Toc46916376]Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of the Republic of the Philippines. 




If the Supplier is a joint venture, all partners to the joint venture shall be jointly and severally liable to the Procuring Entity. 
17

[bookmark: _heading=h.206ipza]Section V. Special Conditions of Contract

	GCC Clause
	

	1
	Refer to Terms of Reference (TOR)

	2
	Refer to Terms of Reference (TOR)

	3
	No further instruction

	4
	The Contractor shall maintain a satisfactory level of performance throughout the contract period based on the following set of performance criteria:

1. Conformity to Technical Specifications (Terms of Reference)
2. Timelines in the Delivery of Services
3. Behavior of Personnel (Courteousness, Professionalism and being knowledgeable).
4. Response to Complaints
5. Compliance with office rules and policies

If SMWD finds or believes that the performance of the janitorial personnel is unsatisfactory, replacement of personnel may be demanded. 

	5.1
	No further instruction

	5.2
	No further instruction

	6.1
	This contract maybe amended when deemed necessary to modify the terms agreed upon, provided that it is a mutual written agreement executed and approved by both parties concerned
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[bookmark: _Toc46916378]


Section VI. Schedule of Requirements


	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	


[bookmark: _heading=h.yt75mt35uh7][bookmark: _heading=h.nwqcunqj4pt3]REFER TO THE TERMS OF REFERENCE – SECTION IV – MANPOWER REQUIREMENTS
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[bookmark: _Toc46916381]Section VII. Technical Specifications
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Technical Specifications

	Item
	Specification
	Statement of Compliance

	
	State if compliance to the Terms of Reference (TOR)
	

	
	
	

	.
	
	

	
	
	

	
	
	

	
	
	







[bookmark: _heading=h.wu6y5d5bba30][bookmark: _heading=h.vvbqool18jgw][bookmark: _Toc46916390]













Section VIII. Checklist of Technical and Financial Documents 


	[bookmark: _heading=h.2dlolyb]
Notes on the Checklist of Technical and Financial Documents


The prescribed documents in the checklist are mandatory to be submitted in the Bid, but shall be subject to the following: 

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State of Calamity or other similar issuances that shall allow the use of alternate documents in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the effectivity of the adoption of the PBDs.  

The BAC shall be checking the submitted documents of each Bidder against this checklist to ascertain if they are all present, using a non-discretionary “pass/fail” criterion pursuant to Section 30 of the 2016 revised IRR of RA No. 9184.





[bookmark: _heading=h.sqyw64]Checklist of Technical and Financial Documents

	I. TECHNICAL COMPONENT ENVELOPE


	Class “A” Documents

	Legal Documents

	⬜
	(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);
or

	⬜
	(b) [bookmark: _heading=h.3cqmetx]Registration certificate from Securities and Exchange Commission (SEC), Department of Trade and Industry (DTI)  for sole proprietorship, or Cooperative Development Authority (CDA) for cooperatives or its equivalent document, 
and

	⬜
	(c) [bookmark: _heading=h.1rvwp1q]Mayor’s or Business permit issued by the city or municipality where the principal place of business of the prospective bidder is located, or the equivalent document for Exclusive Economic Zones or Areas;
and

	⬜
	(d) Tax clearance per E.O.  No. 398, s. 2005, as finally reviewed and approved by the Bureau of Internal Revenue (BIR).


	Technical Documents

	⬜
	(e) Statement of the prospective bidder of all its ongoing government and private contracts, including contracts awarded but not yet started, if any, whether similar or not similar in nature and complexity to the contract to be bid; and 

	⬜
	(f) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be bid, except under conditions provided for in Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the relevant period as provided in the Bidding Documents; and

	⬜
	(g) Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; and

	⬜
	(h) Conformity with the Technical Specifications, which may include production/delivery schedule, manpower requirements, and/or after-sales/parts, if applicable; and

	⬜
	(i) Original duly signed Omnibus Sworn Statement (OSS);
and if applicable, Original Notarized Secretary’s Certificate in case of a corporation, partnership, or cooperative; or Original Special Power of Attorney of all members of the joint venture giving full power and authority to its officer to sign the OSS and do acts to represent the Bidder.


	Financial Documents

	⬜
	(j) The Supplier’s audited financial statements, showing, among others, the Supplier’s total and current assets and liabilities, stamped “received” by the BIR or its duly accredited and authorized institutions, for the preceding calendar year which should not be earlier than two (2) years from the date of bid submission; and

	⬜
	(k) The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC); 
or 
A committed Line of Credit from a Universal or Commercial Bank in lieu of its NFCC computation.


	Class “B” Documents

	⬜
	(l) If applicable, a duly signed joint venture agreement (JVA) in case the joint venture is already in existence;
or 
duly notarized statements from all the potential joint venture partners stating that they will enter into and abide by the provisions of the JVA in the instance that the bid is successful.


	II. FINANCIAL COMPONENT ENVELOPE

	⬜
	(m) Original of duly signed and accomplished Financial Bid Form; and

	⬜
	(n) Original of duly signed and accomplished Price Schedule(s).


	Other documentary requirements under RA No. 9184 (as applicable)

	⬜
	(o) [For foreign bidders claiming by reason of their country’s extension of reciprocal rights to Filipinos] Certification from the relevant government office of their country stating that Filipinos are allowed to participate in government procurement activities for the same item or product.

	⬜
	(p) Certification from the DTI if the Bidder claims preference as a Domestic Bidder or Domestic Entity.





















Bid Form for the Procurement of Goods
 [shall be submitted with the Bid] _________________________________________________________________________                          

BID FORM
                                                                                                      Date : _________________ 
                                                                       Project Identification No. : _________________ 

To: SANTA MARIA WATER DISTRICT

Gentlemen and/or Ladies:

           Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer to _______________________________________________________________   in conformity with the said PBDs for the sum of [amount in words (amount in numbers)], inclusive of VAT or the total calculated bid price, as evaluated and corrected for computational errors, and other bid modifications in accordance with the Price Schedules attached herewith and made part of this Bid. The total bid price includes the cost of all taxes, such as, but not limited to: [specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal levies and duties], which are itemized herein or in the Price Schedules, 

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the Schedule of
Requirements of the Philippine Bidding Documents (PBDs);

b. to provide a performance security in the form, amounts, and within the times prescribed in the
PBDs;

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding upon us at
any time before the expiration of that period.

     [Insert this paragraph if Foreign-Assisted Project with the Development Partner:
     Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid,
and to contract execution if we are awarded the contract, are listed below:


Name and address Amount and Purpose of
of agent Currency Commission or gratuity
________________________________________________
________________________________________________
________________________________________________
(if none, state “None”) ]

          Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon us.

          We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.

           We certify/confirm that we comply with the eligibility requirements pursuant to the
PBDs.

            The undersigned is authorized to submit the bid on behalf of [name of the bidder] as
evidenced by the attached [state the written authority].

             We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid



Name: ___________________________________________________________________
Legal capacity: _____________________________________________________________
Signature: ________________________________________________________________
Duly authorized to sign the Bid for and in behalf of: __________________________________
Date: _________________









BID PROPOSAL FORM

Name of Company:_________________________________________________________
Address:_________________________________________________________________


	Lot No.
	Description
	Quantity
    (a)
	Unit Cost
(VAT Inclusive) (b)

	Total Cost
(VAT Inclusive)
(a x b)

	
1
	
Chlorine Dioxide Liquid
	
2913 set






 
 

	
	

	
                                                                                                 Total
	




                                                                                   Certified Correct:


                                                                                     ____________________________________
                                                                                     Name and Signature of Bidder Representative





Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]
_________________________________________________________________________


REPUBLIC OF THE PHILIPPINES)
CITY OF _______________________) S.S.

BID SECURING DECLARATION
Project Identification No.: [Insert number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security,
which may be in the form of a Bid Securing Declaration.

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon receipt of
your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section 6
of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) days from
receipt of the written demand by the procuring entity for the commission of acts resulting to
the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1,
except 69.1(f),of the IRR of RA No. 9184; without prejudice to other legal action the
government may undertake.

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a
waiver to avail of said right; and

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month]
[year] at [place of execution].


[Insert NAME OF BIDDER OR ITS AUTHORIZED
                                                                                                       REPRESENTATIVE]
                                                                            [Insert signatory’s legal capacity]
                                                                           Affiant


[Jurat]
[Format shall be based on the latest Rules on Notarial Practice]


Contract Agreement Form for the Procurement of Goods (Revised)
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after receiving the Notice of Award]
__________________________________________________________________________________

CONTRACT AGREEMENT

            THIS AGREEMENT made the _____ day of __________ 20_____ between [name of
PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part and [name of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of the other part;

             WHEREAS, the Entity invited Bids for certain goods and ancillary services, particularly [brief description of goods and services] and has accepted a Bid by the Supplier for the supply ofthose goods and services in the sum of [contract price in words and figures in specified currency] (hereinafter called “the Contract Price”).

            NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1.  In this Agreement words and expressions shall have the same meanings as are
     respectively assigned to them in the Conditions of Contract referred to.

2.  The following documents as required by the 2016 revised Implementing Rules and
     Regulations of Republic Act No. 9184 shall be deemed to form and be read and
     construed as integral part of this Agreement, viz.:

   i. Philippine Bidding Documents (PBDs);
             i. Schedule of Requirements;
            ii. Technical Specifications;
           iii. General and Special Conditions of Contract; and
           iv. Supplemental or Bid Bulletins, if any
  ii. Winning bidder’s bid, including the Eligibility requirements, Technical and
       Financial Proposals, and all other documents or statements submitted;

       Bid form, including all the documents/statements contained in the Bidder’s
       bidding envelopes, as annexes, and all other documents submitted (e.g.,
       Bidder’s response to request for clarifications on the bid), including
       corrections to the bid, if any, resulting from the Procuring Entity’s bid
       evaluation;
iii. Performance Security;

iv. Notice of Award of Contract; and the Bidder’s conforme thereto; and

v. Other contract documents that may be required by existing laws and/or the
    Procuring Entity concerned in the PBDs. Winning bidder agrees that
    additional contract documents or information prescribed by the GPPB
    that are subsequently required for submission after the contract
    execution, such as the Notice to Proceed, Variation Orders, and Warranty
    Security, shall likewise form part of the Contract.

3.  In consideration for the sum of [total contract price in words and figures] or such
     other sums as may be ascertained, [Named of the bidder] agrees to [state the object
     of the contract] in accordance with his/her/its Bid.

4.  The [Name of the procuring entity] agrees to pay the above-mentioned sum in
     accordance with the terms of the Bidding.

       IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with the laws of the Republic of the Philippines on the day and year first above
written.


      [Insert Name and Signature]                                                [Insert Name and Signature]

[Insert Signatory’s Legal Capacity]                                     [Insert Signatory’s Legal Capacity]

                     for:                                                                                       for:

    [Insert Procuring Entity]                                                             [Insert Name of Supplier




Acknowledgment
[Format shall be based on the latest Rules on Notarial Practice]



























Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]
________________________________________________________________________________

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ______ ) S.S

AFFIDAVIT

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
    Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

1.  [Select one, delete the other:]

     [If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of
     Bidder] with office address at [address of Bidder];

     [If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and
     designated representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one, delete the other:]

     [If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
     [Name of Bidder], I have full power and authority to do, execute and perform any and all acts
     necessary to participate, submit the bid, and to sign and execute the ensuing contract for
     [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached duly
     notarized Special Power of Attorney;

    [If a partnership, corporation, cooperative, or joint venture:] I am granted full power and
    authority to do, execute and perform any and all acts necessary to participate, submit the bid,
    and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the
    Procuring Entity], as shown in the attached [state title of attached document showing proof of
    authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or
    Special Power of Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
    Philippines or any of its agencies, offices, corporations, or Local Government Units,
    foreign government/foreign or international financing institution whose blacklisting rules
    have been recognized by the Government Procurement Policy Board, by itself or by
    relation, membership, association, affiliation, or controlling interest with another
    blacklisted person or entity as defined and provided for in the Uniform Guidelines
    on Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic
    copy of the original, complete, and all statements and information provided therein are true
    and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
    representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

    [If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
    Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
    Working Group, and the BAC Secretariat, the head of the Project Management Office or the
    end-user unit, and the project consultants by consanguinity or affinity up to the third civil
    degree;

     [If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
     related to the Head of the Procuring Entity, members of the Bids and Awards Committee
     (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
     Management Office or the end-user unit, and the project consultants by consanguinity or
     affinity up to the third civil degree;

    [If a corporation or joint venture:] None of the officers, directors, and controlling
    stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members of
    the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
    Secretariat, the head of the Project Management Office or the end-user unit, and the project
    consultants by consanguinity or affinity up to the third civil degree;

7.  [Name of Bidder] complies with existing labor laws and standards; and

8.  [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
     compliance with the Philippine Bidding Documents, which includes:

    a. Carefully examining all of the Bidding Documents;
    b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
       Contract;
     c. Making an estimate of the facilities available and needed for the contract to be bid, if
         any; and
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or
    any form of consideration, pecuniary or otherwise, to any person or official, personnel or
    representative of the government in relation to any procurement project or activity.

10. In case advance payment was made or given, failure to perform or deliver any of the
      obligations and undertakings in the contract shall be sufficient grounds to constitute
      criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness
      or abuse of confidence through misappropriating or converting any payment received
      by a person or entity under an obligation involving the duty to deliver certain goods or
      services, to the prejudice of the public and the government of the Philippines pursuant
      to Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at
____________, Philippines.


                                                                 [Insert NAME OF BIDDER OR ITS AUTHORIZED
                                                                                         REPRESENTATIVE]
                                                                               [Insert signatory’s legal capacity]
                                                                                                   Affiant


[Jurat]




















[image: gppb]
image3.png
MOTHER ENVELOPE

ORIGINAL ENVELOPE COPY No.l ENVELOPE
r 1

TECHNICAL FINANCIAL TECHNICAL FINANCIAL
(r—— ——





image4.jpeg
Santa Maria

WATER DISTRICT

TERMS OF REFERENCE FOR THE
JANITORIAL SERVICES OF
SANTA MARIA WATER DISTRICT
FOR CY 2025

I OBJECTIVE
The Santa Maria Water District (SMWD) intends to engage the services of a
Janitorial Agency duly authorized and with the necessary expertise, experience and
capacity of providing maintenance, sanitation, cleaning, disinfection and other
janitorial works for the different Areas of Responsibility of SMWD to ensure that
SMWD personnel are safe and protected from diseases; and that properties are
cleaned, arranged and organized.

II.  AREAS OF RESPONSIBILITY (AOR)
2.1 AOR I: SMWD New Building
Covers the areas occupied by the new SMWD Building at 302 J.P. Rizal St,
Poblacion, Santa Maria, Bulacan which includes but not limited to:
e Concessionaire’s Lobby/Customer Area
o Office of the General Manager and Office of the Board of Directors
v Legal Counsel
v MIS and ICT Sections
v’ Records Section
e Commercial Department Office
v Customer Services Division
v Customer Accounts Division
e Operations Department Office
v Water Resources Division
v' Construction and Maintenance Division
v Engineering Division
v Meter Reading Section
e AFGS Department Office
v Administrative Division Office
= Human Resource Section
*  Procurement Section
=  Management Information System (MIS)
® Records Section
v Finance Division Office
®  Accounting
* Cashiers
v General Services Division Office
= Transport Operation and Maintenance Section
= Property and Supply Section
= Building, Grounds and Facilities Section
Concessionaires, Guests and Visitors parking area
Conference Rooms, Comfort Rooms, Floor Lobbies. Stairways, Roof
Deck. Archives Room, Pump Room, Access Ways. and Pantry Areas

ocReget PRIBUR OBLIGATION
SERVICE*

DUR CONVENIENCE
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2.2 AOR II: SMWD Compound

Covers the areas occupied by SMWD at 301 J.P. Rizal St., Poblacion, Santa
Maria, Bulacan. Including land assets and facilities located within the complex
which includes but not limited to:

e Offices, stockrooms, equipment room and laboratories (SMWD

Farmacia & Bernardo Buildings)
e Comfort Rooms, Carwash Areas, and Waste Water Ways
o Parking Spaces, vehicles, equipment and machineries

III. Approved Budget for the Contract
ABC is ONE MILLION SEVEN HUNDRED FORTY-ONE THOUSAND
AND EIGHT HUNDRED THIRTY PHILIPPINE PESOS AND
SEVENTY-TWO CENTAVOS (P 1,741,830.72) from May to December
2025 which is included in the Annual Budget for CY 2025.

7 days 9 1,573;350.72

Sub-Total 1,573,350.72

Consumables, tools, and ] ] ] T 68.480.00
equipment
Sub-Total 168,480.00

Personnel 9 pax 1,573,350.72 12
Consumables 1 lot 168.480.00 12
Grand Total 1,741,830.72

Monthly ABC is TWO HUNDRED SEVENTEEN THOUSAND SEVEN
HUNDRED TWENTY-EIGHT AND EIGHTY-FOUR CENTAVOS
PHILIPPINE PESOS (P 217,728.84)

The anticipated salary wage increase is already included on the budget allocated
for this contract period.

voufaga? kI8 UR OBLIGATION

(044) 815-3363 / (044) 815-3238 YOUR CONVENIENCE, OUR SERVICE*®

smwdbulacan@yahoo.com
www.smwdbulacan.gov.ph
#302 J.P. Rizal St., Poblacion, Santa Maria, Bulacan
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Santa Maria

WATER DISTRICT

IV. MANPOWER REQUIREMENT

4.1 The two (2) AORs will be serviced by One (1) Janitorial Agency.

4.2 The manpower requirement for the AORs are as follows:
ASSI [ENT AND SHIFTING OF PERSONNEL

SMWD New
Building
7 8 Hours
SMWD 1
Compound
PROPOSED SCHEDULE

1 1 3 3 3 3 3 3

ord 1 1 1 1 1 1

g 3 3 3 3 3 3

Total 1 7 7 7 7 7 7

4.3 The number of janitorial personnel may be increased or decreased any time
within an AOR upon option and of the written consent of SMWD.

4.4 Should the need arise, the Janitorial Agency should be able to extend the duty
hours (overtime) of their personnel on duty and/or deploy additional personnel
to provide housekeeping services during special events upon receipt of
notification from GSD.

4.5 The Janitorial Agency shall render services for ten (10) hours a day. seven (7)
days a week in their respective AORs. However, personnel shall only render
eight (8) hours a day, six (6) days duty per week, in consonance with the
provision of the Labor Code.

4.6 The SMWD reserves the right to demand from the Janitorial Agency the
immediate replacement of janitorial personnel who would be found in violation
of the agreed terms, conditions, rules and regulations of this contract and
pertinent SMWD Office policies.

4.7 The SMWD has the right to demand from the Janitorial Agency the
hiring/absorption of the existing janitorial personnel with consideration of non-
diminution of pay.

V. POST/MANNING HOURS AND REQUIRED EQUIPMENT
(DETAILS ARE INDICATED IN ANNEX A)
5.1 Under no circumstance shall overlapping of schedule be allowed except for the
necessary period for the daily turnover.
5.2 The Janitorial Agency must ensure that all AORs are manned, maintained and
cleaned in accordance with the approved schedule and Housekeeping Plan and
Program of SMWD.
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VI

5.3 The Janitorial Agency shall provide for a reliever and/or replacement, in case
of leave or absence of the assigned personnel provided such replacement is
qualified pursuant to Paragraph 8.2 of this contract.

5.4 The list of equipment that the Janitorial Agency must provide throughout the
duration of the contract is enumerated in the attached required equipment per
AOR. The provision for maintenance of the said equipment shall be at the
expense of the Janitorial Agency except those which are owned and provided
by the SMWD.

5.5 The Janitorial Agency must ensure that the required equipment is provided and
readily available at all times, in good condition and functional throughout the
duration of the contract.

5.6 Equipment found defective should be replaced immediately and/or repaired
immediately.

SCOPE OF WORK

DAILY ROUTINE OPERATIONS

6.1 Sweeping, mopping. spot scrubbing and polishing of all floors. Areas where
traffic occurs, including the main lobby, entrance ways, waiting areas,
elevator cars and comfort rooms shall be serviced continuously during work
hours to guarantee cleanliness.

6.2 Cleaning and sanitizing of toilets and restrooms, including washbasins,
urinals and toilet bowls, using an effective and safe disinfecting chemical.

6.3 Fogging of toilets and hallways with deodorants.

6.4  Dusting and cleaning of horizontal and vertical surfaces including furniture.

6.5  Dusting, polishing and cleaning of all glass tops, glass doors, glass
partitions, inside windows ledges, air vents, partitions and brass attachments
which require daily attention.

6.6 Emptying and cleaning of trash containers. Hauling and disposing of trash
to designated area in the SMWD compound.

6.7  Sweeping of cobwebs and removing of fingermarks on the walls and ceiling
where necessary.

6.8 Maintenance/watering of ornamental plants.

6.9  Washing of cups, saucers, spoons, and other utensils used by SMWD
officials, special guests and visitors.

6.10  Sweeping of SMWD compound grounds, building appurtenances,
stockrooms, laboratories, offices located at Farmacia and Bernardo, and
parking areas.

6.11  Checking of water faucets, water apparatus, and lighting.

6.12  Disinfection of work areas and frequently handled and touched objects such
as toilets, door handles, door knobs, countertops. switches, tables, chairs at
least once a day with disinfectant solution.

6.13  And other related services.

WEEKLY PERIODIC OPERATIONS

6.14  Washing, scrubbing, waxing and polishing of all floors and stairways.

6.15  Washing of inside glass windows, window seals, partitions and doors.

6.16  Dusting of light fixtures, emergency lights, signages/monitors hanging from
the ceiling
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6.17  Cleaning, waxing and polishing of all office furniture and fixtures, counters,
refrigerators, stoves, etc., excluding equipment that require specialized
maintenance. Furniture showing signs of stain or soil due to any cause
should be reported to BGF Head for proper cleaning.

6.18  Trimming/cultivation of plants

6.19  Polishing of metal signs

6.20  Flush watering of roof deck area, SMWD Farmacia and Bernardo office
area, and concessionaire’s parking area to mitigate accumulation of dust and
dirt

6.21 Disinfection of office and concessionaire’s area to aid in preventing the
spread of diseases.

MONTHLY PERIODIC OPERATIONS

6.22  General cleaning of all reachable exterior glasses, walls, and ledges
6.23  Thorough general cleaning of all areas covered by this TOR

MISCELLANEOUS SERVICES

6.24  Assistance in the undertaking of necessary preparation for trainings, staff
meeting, Board of Directors meeting, Management Meeting, concessionaire
orientations, and any other mass gathering of SMWD.

6.25  Assistance in hauling office furniture and equipment.

6.26  Reporting of damages that will need repair.

6.27 Cleaning and de-clogging of roofing. roof decks. gutters, downspouts,
drainage canals, and storm drains

6.28  Provision of air diffusers and scents

6.29  Performance of miscellaneous errands as may be required by Executive
Officials of SMWD

VII. QUALIFICATIONS OF THE JANITORIAL AGENCY

QUALIFICATION OF BIDDERS

7.1.  Duly licensed Filipino citizen/sole proprietorships:

7.2. Duly registered with the Department of Labor and Employment;

7.3.  Partnership duly organized under the laws of the Philippines and of which
at least sixty percent (60%) of the interest belongs to citizens of the
Philippines;

7.4.  Corporations duly organized under the laws of the Philippines and of which
at least 60 percent (60%) of the outstanding capital stock belongs to citizens
of the Philippines;

7.5.  Cooperatives duly organized under the laws of the Philippines and of which
sixty percent (60%) belongs to the citizens of the Philippines;

7.6.  Completed at least one (1) similar contract for janitorial services with
contract price equivalent to 50% of the ABC during the past three (3) years;

7.7.  The Janitorial Agency must have at least five (5) years™ experience in
janitorial/manpower services, with an office within 35-kilometers of
SMWD_Office, employed with functional staff and office equipment
(computer, telephone, fax machines, etc.) and janitorial inventory:

7.8.  Not blacklisted by any government or private entity;
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7.9. Must be amenable in absorbing ALL current housekeeping manpower.
However, the Agency may review the qualifications of the current
personnel to fit the Agency standards.

ADDITIONAL DOCUMENTS NEEDED FOR ELIGIBILITY

7.10.  Valid DOLE Registration.
7.11.  Membership/Registration Certificate from Social Security Services (SSS),
Pag-ibig Fund and Philippine Health Insurance Corporation (Philhealth)
7.12.  Five (5) years’ experience presenting written and duly notarized documents
showing therein the following but shall not be limited to:
a. Record of previous engagements and quality of performance
i. Name of Client
ii. Contract details (duration and amount)
iii. Manpower count
7.13.  Organizational Set Up
7.14.  Resources
a. Quantity and type of equipment and supplies available
b. Total number of Head Housekeeper and janitors
7.15.  Recruitment and Selection Process. The Janitorial Agency shall submit brief
profile of the janitors to be deployed to SMWD upon receipt of Notice of
Award
7.16. 1D and Uniform design

VIII. QUALIFICATIONS OF THE LEAD HOUSEKEEPER AND
JANITORIAL PERSONNEL
8.1 The Lead Housekeeper:
e Filipino citizen:
Highschool level:
Able to read and write;
With basic knowledge of English language:
Should not be more than 60 years old within the entire duration of the contract;
Physically and mentally fit, with pleasing personality:
Of good moral character and reputation, honest, courteous, alert and without
criminal record;
With a minimum of 3-years’ experience as Lead Housekeeper:
o Registered SSS, PAG-IBIG and Philhealth member.

8.2 Janitorial Personnel to be deployed must be:

Filipino Citizen;

Not less than 21 years old nor more than 55 years old. within the entire duration
of the contract;

Physically fit and mentally fit, with pleasing personality:

Highschool level:

Able to read and write;

With basic knowledge of English language:

Of good moral character and reputation, honest, courteous, alert and without
criminal record; =
e With at least 2-years’ experience as janitorial personnel;
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IX.

XL

o Registered SSS, PAG-IBIG and Philhealth member.

COMPREHENSIVE HOUSEKEEPING PLAN AND PROGRAM
The Comprehensive Housekeeping Plan and Program of the selected agency: shall
be submitted to SMWD upon issuance of Notice of Award, will be based on VI.
Scope of Works for review. SMWD shall send a written notification to the Janitorial
Agency on revisions, if any. Thereafter, the final Comprehensive Housekeeping
Plan and Program must be submitted upon issuance of the Notice to Proceed.

PAY RATE OF JANITORIAL PERSONNEL AND WAGE

ADJUSTMENT

10.1  The bid amount shall be fixed for the duration of the contract, ONE (1) year,
shall not be adjusted during contract implementation, except for the following
grounds:

10.1.1 Increase in the minimum daily wage pursuant to law or new wage order
issued after date of bidding:

10.1.2 Increase in taxes: and

10.1.3 If during the term of the contract the SMWD sees the need for an
increase or decrease in the number of janitorial personnel, the resulting
cost of said increase or decrease, shall be adjusted accordingly provided
that necessary notification has been given to the Janitorial Agency.

10.2  The Janitorial Agency shall guarantee each personnel a pay rate not lower
than the minimum wage rate and other remuneration and benefits as provided
for in the Labor Code of the Philippines as amended and Wage Orders.

10.3  The Janitorial Agency shall regularly provide each personnel copy of pay
slip every pay period indicating therein the summary of their entitlements like
salaries, benefits and bonuses as well as deductions and net take-home pay.

10.4 The Janitorial Agency shall religiously remit on time all obligations
(Amount to Government in Favor of its personnel) for SSS, ECC State
Insurance, Philhealth, Pag-ibig and other mandatory remittances as provided by
law and shall be deducted from the pay/entitlements of the janitorial personnel.
Agency shall submit to SMWD, the proof of remittances monthly alongside
billing for the month.

10.5 The Janitorial Agency shall be entitled to request from SMWD for
adjustment of the contract price in the event the minimum wage is increased or
where there is an increase in the fringe benefits in favor of the housekeepers
pursuant to law, executive order, decree or wage order, provided that the
Janitorial Agency presents acceptable proof thereof.

10.6  The adjustment of the contract price, unless otherwise amended/suspended
by law, shall be computed to wit:

10.6.1 Only the *Amount to Personnel and Government™ shall be adjusted and
NOT the Agency Fee:

POSTING OF PERFORMANCE AND WAGE SECURITIES
11.1  Performance Security

To guarantee the faithful performance of the Agency of its responsibilities and
obligations under the Contract and the payment to SMWD for losses, and/or
damages suffered thereby and such other liabilities that the Agency may incur
during its conduct of duty arising from unsatisfactory performance or non-
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performance under the Contract, the Agency shall post a performance security
in favor of SMWD in the form of Cash, Cashier’s or Manager’s Check
(equivalent to 5% of the ABC) or Surety Bond (equivalent to 30% of the ABC).
11.2 Adjustment to Performance Securities

In case of change in contract price arising from additional deployment of
janitorial personnel or wage adjustments pursuant to law, executive order.
decree or wage order. the aforecited performance securities shall be accordingly
upgraded.

XII. MEDICAL AND RISK INSURANCE
The Janitorial Personnel to be deployed shall have full coverage of medical and risk
insurance by the Agency.

XIII. CONFIDENTIALITY CLAUSE

13.1 All information, data and documents concerning the business and affairs of
SMWD shall be treated with extreme confidentiality by the Janitorial
Agency, Head Housekeeper, Janitorial Personnel; and shall not be
communicated or disclosed to any person or entity without prior written
clearance from SMWD.

132 In the event that the Janitorial Agency fails to comply with this
Confidentiality Clause, SMWD shall have the option to apply pertinent
provision of RA 5487 and other applicable charges provided for under the
Table of Offenses and Penalties hereto attached.

13.3 In the event that the disclosure of the confidential information and or
documents is made by the Janitorial Agency to any person or entity after the
termination of its contract with SMWD, the latter shall have the right to seek
redress and compensation through legal proceedings in a court of law

XIV. PENALTY CLAUSE
The Janitorial Agency, Head Housekeeper and janitorial personnel shall be
penalized for failure to comply with the provisions of this TOR based on the Table
of Offenses and Penalties (hereto attached) and other applicable provisions of RA
5487.

XV. DURATION OF CONTRACT

The Janitorial Agency shall provide janitorial services to SMWD for a period of
EIGHT (8) month, unless either party sooner terminates the Contract. The Agency,
upon assumption of its duty in the AOR, shall be subject to periodic performance
evaluation which shall be the basis for the retention of its services. The contract
may likewise be extended monthly by SMWD for a maximum of six (6) months,
subject to the result of the performance evaluation of the janitorial agency, exigency
of service, availability of funds and upon mutual agreement of the parties.

XVI. TERMINATION
Either party may, at any given time. terminate the Contract for Janitorial Services
for breach of any of the provisions thereof and other legal causes by serving a
written notice to the other party at least thirty (30) days before the intended date of
termination
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XVII.PAYMENT TERMS
SMWD shall pay the Janitorial Agency every month, not to exceed 15 working
days upon receipt of the Statement of Account.

XVIII
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OTHER CONDITIONS

In order to carry out the maintenance, janitorial and housekeeping services, the

Janitorial Agency shall furnish its personnel with all the necessary equipment.

supplies and materials for its account but the cost of electricity and water shall

be for the account of the SMWD. All the supplies of the Janitorial Agency shall
be turned over on a quarterly basis to the General Services Division for
monitoring/safekeeping based on the bid details of the Janitorial Agency.

a. The SMWD shall provide a space where aforementioned equipment and
materials of the Janitorial Agency shall be stored. The SMWD may inspect
the above at any time through its authorized representative. The Janitorial
Agency may hold the SWMD free from any liability arising from loss or
damage of such materials and equipment.

For the performance of the foregoing janitorial and housekeeping services, the

Janitorial Agency shall furnish the services of healthy, reliable, honest and

professionally trained and carefully selected personnel who have the necessary

adequate medical tests (including drug test), NBI and Police Clearances.

The performance of the Janitorial Agency shall be rated based on a prescribed

set of performance criteria on a monthly basis. SMWD may also conduct an

overall annual assessment or evaluation of the performance of the Janitorial

Agency. Based on the assessment, SMWD may pre-terminate the contract for

the failure of the Janitorial Agency to perform its obligations and to conform

on the standards of the SMWD.

The Janitorial Agency’s personnel shall be provided with the adequate uniforms

and appropriate identification cards at the expense of the Janitorial Agency.

which shall be worn by the janitor personnel at all times for proper
identification.

The Janitorial Agency shall immediately provide relievers and/or replacement

at all times in case of absences/rest days of its personnel. SMWD, however,

shall be informed on the qualifications and personal details of the relievers.

Overtime work rendered by janitorial personnel during SMWD events and

occasions shall be subject to prior authorization by the GSD and availability of

funds.

The Head Housekeeper shall receive instructions regularly from the head of the

Building, Grounds and Facilities Section — General Services Division, i.e.

rotation of janitor’s areas for further improvement to effectively and efficiently

provide the janitorial and housekeeping services for the SMWD. The Head

Housekeeper may likewise be replaced or subjected to rotation upon

recommendation of the BGF Head upon good cause.

The Head Housekeeper shall submit to the BGF Head, a list of personnel to

perform the job indicating their definite assignment. The BGF Head will remain

informed at all times any change of assignment of personnel.

Each of the Janitorial Agency’s personnel shall personally log in to the

biometrics system upon arrival, on lunch break and upon departure from the

office to accurately record their attendance. The absences and tardiness of each
personnel will be recorded and be reflected from the monthly payment of
services rendered pursuant to the provisions of this TOR directly in proportion
with the agreed contract rate.
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9. Al janitorial personnel will be subjected to strict on-the-spot search by the
SMWD’s Security Personnel on duty every time janitorial personnel enters and
leaves SWMD premises.

10. The Janitorial Agency shall be liable for all losses and/or damages to SWMD
properties caused by or arising out of the performance of janitorial activities
through negligence, dishonesty, inefficiency and/or such other faults of its
personnel including those which shall be suffered by the SMWD and its
employees and concessionaires. It is expressly understood. however, that the
Janitorial Agency shall not be liable for losses and/or damages incurred by the
SMWD due to fortuitous events when the Janitorial Agency’s personnel
commit acts inimical to the SMWD during fortuitous events. Accordingly. the
SMWD shall not be responsible for any and all claims for personal injury or
damage, including death, caused either to any of the janitors or any third person
where such injury or death arises out of in the course of, the lawful performance
of janitorial functions of said janitors. It must be stressed however. that it is the
responsibility of the Janitorial Agency to closely supervise, coordinate, control
and monitor the discharge of the duties by the janitorial personnel in accordance
with the stipulations of this TOR.

11. The Janitorial Agency shall not be liable for loss and/or damage relating to the
provisions on this contract which are not reported verbally or in writing within
seven (7) working days from the time the same reached the SWMD’s
knowledge.

12. The SMWD shall not be liable for personal obligations or indebtedness of the
janitorial personnel assigned to its premises.

13. The Janitorial Agency shall comply with all existing labor laws, including but
not limited to the following: minimum wage, 13" month pay. service incentive
leaves with pay, SSS/ ECC State Insurance/PhilHealth/PAGIBIG contributions
and other mandatory benefits prescribed by law for all its employees assigned
to the SMWD. For this purpose, the Janitorial Agency shall submit monthly
upon presentation of the bill, a sworn certification that it has paid the wages,
allowances and other monetary benefits of its employees assigned to the
SMWD in accordance with all labor laws and adjustments mandated.

a. The Janitorial Agency shall not collect any placement or other fees from its
personnel which do not have any legal basis. Any fee collected which was
not explicitly included in the original contract shall be reported to and shall
have prior approval with the SMWD.

b. In addition to the aforementioned sworn certification, the Janitorial Agency
shall submit a monthly payroll as proof of compliance that the personnel
assigned to the SMWD have received or have been receiving their wages
and other social legislations. Failure on the part of the Janitorial Agency to
submit the required sworn certification and monthly payroll shall
emoluments to the concerned janitorial personnel for services actually
rendered.

¢. The SMWD shall pay the Janitorial Agency not later than the 15" and 30"
(or last calendar day of the following month) based on the billing statement
which should be submitted to the SMWD not later than the 7" and 21* of
each month for the duration of the contract.

d. It is understood that upon presentation of the corresponding bill thereof a
sworn certification shall be submitted to the SWMD to the effect that the
wages of the janitorial personnel including other emoluments and/or
allowances due them for the preceding month have all been paid.
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e. Itis understood that a portion of the above consideration equivalent to that
amount to which the janitorial personnel are entitled by the way of salary or
compensation shall be earmarked and set aside for such renumeration and
shall be received by the Janitorial Agency from the SMWD in trust only for
the janitorial personnel.

f. The 13" month shall be paid annually, not later than December 15", by the
Janitorial Agency to its personnel simultaneous with the payment of wages.
Or any other payment scheme reflecting the payment of 13" month.

14. At any time before the initial payment shall be made to the Janitorial Agency.
the same shall submit to the BGF Head. a list of all personnel to perform the
job indicating definite assignment for each together for reference of the SMWD.
It is understood that the initial payment as well as subsequent payments to be
made for the services of the Janitorial Agency under the contract shall be
contained in the Bill of Collection accompanied by the following documents:
a. Evidence of actual rendition of service attaching thereto the daily time

cards/records of its personnel

b. Sworn Certification that it has no unpaid salaries or wages for services
rendered by its personnel and that it has complied with the provisions of
existing laws, wage orders, Executive Orders, other presidential issuances
and regulations promulgated thereunder as well as pertinent local
ordinances

c. Payroll of the last payday in case of subsequent payments under the contract
to include proof of payment of 13" month pay

15. The SMWD shall have the right to automatically terminate the contract in case
any of its stipulations and covenants are violated by the Janitorial Agency upon
notice to the latter. The SMWD shall be entitles to damages as may be granted
and/or awarded to it in the courts of law, and shall have the right to unilaterally
renegotiate and/or award the unfinished services to another Janitorial Agency
in accordance with the revised Implementing Rules and Regulations of
Republic Act No. 9184 and related Government Procurement Policy Board
issuances.

16. There shall be no employee-employer relationship between the SMWD and the
Janitorial Agency as with the personnel who will be assigned to perform the
services stipulated in the contract. The Janitorial Agency hereby acknowledges
that no authority has been conferred upon it by the SMWD to hire any person
on behalf of the SMWD and that the personnel assigned by the Janitorial
Agency to perform the services called for under this TOR are not employees of
the SMWD and are not in any way or manner connected with or related to the
SMWD. It is expressly understood and agreed that the persons to be assigned
to the SMWD shall remain the employees of the Janitorial Agency. As such,
the Janitorial Agency warrants that it shall fully and faithfully comply with all
laws, rules and regulations, existing or which may hereinafter be enacted.
pertaining to employment of labor including but not limited to the requirement
of the Labor Code, as amended, and the Social Security Act. The Janitorial
Agency hereby warrants and hold the SMWD free from any liability arising out
of any accident that may befall the Janitorial Agency’s personnel while
performing their duties at the SMWD’s premises

17. The monthly salary which is to be paid directly to each janitorial personnel per
the Janitorial Agency’s cost breakdown be strictly carried out without deduction
or qualifications, except for absences, undertime and the SSS Premium, ECC

State Insurance, PhilHealth, PAGIBIG contribution and state insurance share
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of the janitorial personnel and shall be paid through Automated Teller Machines
(ATM), preferably through Landbank of the Philippines. The Janitorial Agency
shall be given a maximum period of one (1) month from the start of contract
period to secure ATM accounts for all janitorial personnel.

18. The Janitorial Agency should be financially capable such that it has
sufficient/liquid assets to shoulder its current liabilities particularly the payment
of salaries and benefits for at least two (2) months of their deployed personnel
to_the SMWD. The administrative cost and profit margin of the Janitorial
Agency should not be less than ten (10%) percent and must be able to provide
salaries and benefits of the janitorial personnel when these falls due.

19. In case of tie among bidders, i.e. two or more bidders are determined and
declared as the Lowest Calculated and Responsive Bidder, the SMWD shall
adopt a non-discretionary/non-discriminatory tie breaking method which is the
secret balloting of additional discount.

20. The Janitorial Agency through its authorized representatives must conduct
unscheduled visit/inspection of the AORs at least two (2) times a month in order
to assess performance of its personnel and the effectivity of the Comprehensive
Housekeeping Plan and Program

ATTACHMENTS:
Annex A — Required Cleaning Equipment/Tools/Paraphernalia
Annex B — Table of Offenses and Penalties

Prepared by:
rdo E. Dela Torre, Jr. Maria Leonora S. Romarate

General Services Officer A Division Manager
Building, Grounds and Facilities General Services Division
RECOMMENDING APPROVAL:
&
[t

JOVITA I. DALMACIO
Department Manager
Admin, Finance and General Services Dept.

APPROVED BY:

(L b M

ENGR. CARLOS N. SANTOS, JR. 3\5 he
General Manager
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Annex A

REQUIRED CLEANING EQUIPMENT/TOOLS/PARAPHERNALIA

Type QTY Location
2 a. SMWD New Bldg.
1. Heavy duty floor polisher, | b. Farmacia Emilia Bldg,
size 20
a. SMWD New Bldg.
2. Floor Mop 1 b. Farmacia Emilia Bldg.
Per floor
a. SMWD New Bldg.
3. Mop wringer/squeezer 1 b. Farmacia Emilia Bldg.
Per floor
4. Soft broom 1 a. SMWD New Bldg.
Per floor | b. Farmacia Emilia Bldg.
a. SMWD New Bldg.
5. Dust pan 8 b. Farmacia Emilia Bldg.
c. Bernardo Bldg
d. Parking Areas
) a. Farmacia Emilia Bldg.
6. Stick Broom 5 b. Bernardo Bldg
c. Parking Areas
7. Glass Squeegee 2 a. SMWD New Bldg.
Per floor
8. Vacuum Cleaner 1 a. SMWD New Bldg
Per floor
9. Step Ladder 2 a. SMWD New Bldg
10. Garbage Bins 10 a. SMWD New Bldg
b. SMWD Compound
11. Floor Warning Signs 2 a SMWD New Bldg.
Per floor
12. Portable Pressure Washer 5 a. SMWD New Bldg.
13. Garden Tool Set P a. SMWD New Bldg.
14. Janitorial Cart 1 a. SMWD New Bldg.
Per floor
15. Mini brush and pan set 1 a. SMWD New Bldg.
Per floor

(044) 815-3363 / (044) 815-3238 DUR CONVENIENCE.OUR SERVICE*
smwdbulacan@yahoo.com
www.smwdbulacan.gov.ph

#302 J.P. Rizal St., Poblacion, Santa Maria, Bulacan
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Note:

OTHER SUPPLIES AND CONSUMABLES

Office Supplies QTY Location
Record/Log Book 7 a. SMWD New Bldg.
b. SMWD Compound
Ballpen 10 |a. SMWD New Bldg.
b. Farmacia Emilia Bldg.
Trash Bags As needed [a. SMWD New Bldg.
b. SMWD Compound
Disinfectants Asneeded | a. SMWD New Bldg.
b. SMWD Compound
Cleaning Chemicals Asneeded | a. SMWD New Bldg.
b. SMWD Compound
Wax Asneeded | a. SMWD New Bldg.
b. SMWD Compound
Polishing Liquid Asneeded | a. SMWD New Bldg.
b. SMWD Compound
Rubber Gloves Asneeded | a. SMWD New Bldg.
Sponges Asneeded | a. SMWD New Bldg.
Spray Bottles 2 a. SMWD New Bldg.
Per floor
Buckets/Pale 2 a. SMWD New Bldg.
Per floor
Microfiber Cloth Asneeded | a. SMWD New Bldg.
b. SMWD Compound

Bidders are to submit their list of proposed materials to be supplied monthly.

) 815-3238
b

com
v.ph

st., Poblacion, Santa Maria, Bulacan
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“ANNEX B”

TABLE OF OFFENSES AND PENALTIES

PENALTIES

_OFFENSES ]

Unauthorized disclosure of confidential
information/document of SMWD by the Janitorial
Agency (JA) or anybody among the deployed
personnel

Termination of Contract

o

Failure of the JA to provide prescribed minimum
wage of its personnel in accordance with the DOLE
Wage Order

Termination of Contract

Loss of company/clients property due to negligence of
the JA's personnel

Cost as determined by the investigation
conducted by SMWD and JA.

Falsification of reports, Daily Time Record, payroll
and other documents submitted to SMWD

Deduction of P2,000 from the billing of
the JA for every document falsified

Failure to provide the required equipment/tools/
paraphernalia at the start of the contract

Failure to provide the required number of other
supplies at the start of the contract

Non-availability or un-serviceability of
equipment/tools/ paraphernalia during the conduct of
daily and random inspection

1st offense: Notice of Compliance

2nd Offense: P 100 per day per item to
be deducted from the billing of the JA.

3rd offense: P 500 per day per item to
be deducted from the billing of the JA

Un-manned Post

Deduction of P500.00 per day per post
from the billing of the JA

Unremitted mandatory contributions by the JA

1* Offense : Notice of Compliance
2" Offense : Termination of Contract

ersonnel found sleeping/not working

Deduction of P500 per .housekeeperr
from the billing of the JA

Personnel found under the influence of liquor while on

duty

Abandoning of duty by the janitorial personnel

Deduction of P500 per housekeeper
from the billing of the JA

Act of disrespect and other forms of discourtesies
committed by the janitorial personnel against SMWD
officials and employees, visitors and co-workers

Personnel found guilty of vandalism of SMWD
properties

Personnel found in possession of prohibited drugs or
are found positive of same

Personnel found guilty of intentionally destroying of
SMWD properties

Outright termination of janitor's duty
with SMWD.

Deduction of P1,000 per janitor from
the billing of the JA.

Personnel found guilty of theft and pilferage of
company properties

Restitution of amount of the SMWD
properties

Outright termination of the janitor with
SMWD

(044) 815-3363 / (044) 815-3238

smwdbulacan@yahoo.com
www.smwdbulacan.gov.ph

#302 J.P. Rizal St., Poblacion, Santa Maria, Bulacan
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